
EEO PUBLIC FILE REPORT 
 

Grace Broadcasting Services, Inc. 
 
A.  Employment Unit Covered: 
 
WWGM, Alamo, TN    WTNE-FM, Trenton, TN 
WFGZ-FM, Lobelville, TN   WTNE-AM, Trenton, TN 
WTKB-FM, Atwood, TN   WSIB-FM, Selmer, TN 
WDTM-AM, Selmer, TN   WVRY-FM, Waverly, TN 
WQSE-AM, Canaan, TN 
 
 
B.  Reporting Period:  
 
 April 1, 2007 to April 1, 2008 
 
C.  Full-Time Vacancies Filled During Reporting Period: 
 
Job Title Date Filled Positions 
Sales Person WSIB 10/23/2007 1 
   
Station Person WVRY 7/11/2007 1 
   
   
 
 
D.  Recruitment/Referral Sources Used to Seek Candidates for Each 
 Vacancy: 
 
Job Title Date Filled Hire Source Recruitment Source 
Sales Person  10/23/2007 Radio Advertising See attached 

narrative. 
 

Sales Person 7/11/2007 Radio Advertising See attached 
narrative. 
 

 
E.  Total Number of Persons Interviewed For All Full-Time 
 Vacancies Filled During Reporting Period:  18 
 
 



F.  Total Number of Interviewees for All Full-Time Vacancies Filled 
 During Reporting Period Per Recruitment/Referral Sources: 6 
 
 
Recruitment Source Number of Interviewees 

Referred 
Employee Referral 0 
Internet/Web Site 0 
Walk-in/Self Referral 0 
Newspaper  5 
University (specify) 0 
Trade Paper (specify) 0 
Department of Labor and Workforce 
Promotion from within 

0 
0 

Radio Ads 
Tennessee Association of Broadcasters 

10 
3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

GRACE BROADCASTING SERVICES, INC.   
 

EEO OUTREACH ACTIVITIES 
 

April 1, 2006 – April 1, 2007 
 
 

 During the period, Grace Broadcasting, Inc. (“Grace”) had two, full-time job 
openings.  Both openings were for sales persons at WSIB-WVRY.  The unit engaged in 
extensive recruiting to fill this position.  The employees selected for the positions were 
brought to the attention of management as a result of its radio advertising. 
 
During the period April 1, 2007 thru March 31st 2008 Grace Broadcasting Services had 
the following full time openings: 
 
One opening for full time sales representative   Selmer WSIB filled 10/23/07 
One opening for full time sales representative   Waverly WVRY filled 7/11/07 
  
Recruitment source for sales openings    Number of Interviewees  
 

Tenn. Dept. of Labor and Workforce      0  
P. O. Box 428 
Humboldt, Tenn. 38343 
Contact: Cee Cee Jones 731-784-3552            
 
Dickson Herald Newspaper      5 
104 Church Street 
Dickson, TN    
Classified Dept 615-446-2811 
 
Career Builder Website      0   
%Jackson Sun Newspaper 
Jackson, TN 
Classified Dept 731-423-0300 
 
The TAB Job Search       3 
Jill Green TAB 
TN Association of Broadcasters 
Nashville, TN  

 
The Independent Chronicle      0 
P O Box 220 
Selmer, TN 38375 
Classifieds 731-645-5346 



 
Internal Referral        0 
Internal Promotion 
WSIB/WFGZ/WTKB/ WWGM/WTNE FM Radio      10  

 
TOTAL INTERVIEWEES          6 
Hired 2 applicant referred by Grace Broadcastings Radio Ads 
 
Summary Description of Supplemental Outreach Initiatives  
2/4 Year Period 
Beginning April 1, 2007 and Ending March 31, 2008 
 

1. Establish Internship 

Grace Broadcasting Services established an internship program for 2007.  To meet 
the guidelines of the TAB sponsored scholarship program for students in the area that 
were seeking a career in Broadcasting, two local students were selected from 
applicants to work from May of 2007 to July 2007 in our Trenton and Jackson studio 
offices. Each student gained hands on experience in production, announcing, traffic, 
human resources, sales, engineering, news, sports, and management departments by 
working with radio station personnel.  The program was designed so that the students 
would meet or exceed the requirement set by their respective universities to earn 
college credits and TAB/Grace Broadcasting Services scholarships toward their 
Communications Degree. 
 
2. Career Day 
 

Grace Broadcasting personnel participated in the University of Tennessee at Martin’s 
Annual Career Day.  Sherry Vaughn, Human Resource Director, hosted an exhibit, 
provided valuable information about career opportunities available in the radio 
industry, explained the different requirement and responsibilities of each position 
within the company, interviewed prospective applicants, accepted student resumes, 
answered students questions, and provided suggestions for their success in securing 
employment in their related fields of study. 

 
3. EEO Management Seminar 
 
Grace Broadcasting Services participated in Management Seminar hosted by Middle 
Tennessee State University for Management level staff to address leadership, 
organization, equal employment opportunity and preventing discrimination.  Sherry 
Vaughn, Human Resource Director attended this eight hour seminar and participated 
in the audience forum, one on one interview exercises and team challenges presented 
by Dr. David Foote, and Dr. R. Earl Thomas Marketing and Management professors, 



and Dr. Jennifer Bailey Woodard, Electronic Media Communications professor. The 
seminar addressed emotional intelligence, diversity issues and challenges, 
successfully executing recruitment and retention of minorities, and creating 
employment recruitment and retention plans.  Seminar event was held August 13, 
2007. 

4. Career Day

Grace Broadcasting Service hosted a Career Day event for the local Ramer Cub 
Scouts at WSIB WDTM studios in Selmer Tennessee on February 4, 2008.  Joe 
Lambert, Station Manager hosted a tour and demonstration to the scouts and their 
leaders, answered questions about career opportunities and duties of the different staff 
members.  

 
Summary Description of Supplemental Outreach Initiatives  
2/4 Year Period 
 

Beginning April 1, 2007 and Ending March 31, 2008 

5. Gibson County High School Career Fair 
 
Grace Broadcasting Services hosted a booth at the 10th Annual Gibson County High 
School Career Fair in Dyer, TN. Sherry Vaughn, Human Resource Director, spoke 
with 250-300 of the 1886 students from all the area high schools that attended 
throughout the five hour event. 

6. Career Day 
 
Grace Broadcasting Services hosted a Career Day event for the Trenton Cub Scout 
Pack 57 at the WTNE AM Studios in Trenton Tennessee on Monday, March 10, 
2008. Sherry Vaughn, Human Resource Director hosted a tour and demonstration to 
the scouts and their leaders, answered questions about career opportunities and duties 
of the different staff members. 

 

7. Media Marketplace – Middle Tennessee State University 

Grace Broadcasting Services hosted a booth during the MTSU Mass                                                   
Communication Media Marketplace Internship Fair and Professionals Panel Event 
March 18, 2008 from 9:30 am to 4:00 pm.  Sherry Vaughn, Human Resource 
Director, interviewed several students and took applications from graduates interested 
in career opportunities.  This event was designed to bring industry professionals and 
students together to discuss career opportunities and network contacts for internships 
and employment. 



 Grace Broadcasting, Inc., during the past year, has set up a comprehensive 
outreach and recruitment program designed to widely disseminate information regarding 
full-time job opportunities at its stations. 
 
 Every six months, Grace stations air a Public Notice Press Release inviting 
community groups, minority organizations and interested civic organizations to notify 
station management if their group would like to be notified regarding each new, full-time 
job opening.  Grace, every six months, also sends the same press release to local 
newspapers seeking the involvement of local groups as part of the licensee’s recruitment 
efforts.  To date, only one group has expressed any interest in receiving information 
regarding any job openings and that group is notified about openings as they occur.  The 
licensee plans to continue its advertising efforts with the hope that more local groups 
might soon be interested in receiving such information. 
 
 Grace advertises job openings in the local newspaper and on the air over its 
broadcast stations.   
 
 
 The licensee has selected the following outreach initiatives: 
 

 
#2   Hosting at least one job fair 

  March 27, 2007 – Jackson Studios  
 

#4   Participation in at least four events, including conventions, career days,            
workshops and similar activities sponsored by organizations representing 
groups present in the community interested in broadcast employment 
issues. 

 
  May 5, 2006 – TN Scholars Program – Gibson County 
             November 27, 2006 – Career Day – Milan Troop #50 Scouts Station Tour 
             January 8, 2007 – TAB Job Fair – Nashville Annual Convention 
             March 10, 2008 – Career Day – Trenton Troop #47 Scouts Station Tour 
  February 4, 2008 – Career Day – Ramer Scouts Station Tour in Selmer 
 

#5  Establishment of an internship program designed to assist members of the 
community to acquire skills needed for broadcast employment. 

  
  May 2007 – July 2007 – Grace Broadcasting Services Internship 
  

#10  Participation in at least four events or programs sponsored by educational 
institutions relating to career opportunities in broadcasting. 

  
  February 8, 2007 – Job Shadowing – Milan Special School District 
             April 10 , 2007 - Career Fair – University of Tennessee at Martin 
             September 19, 2007 – Career Fair – Gibson County High School, Dyer 



  March 18, 2008 – Marketplace – Middle TN State University 
 

#14 Provision of training to management level personnel as to methods of 
ensuring equal employment opportunity and preventing discrimination. 

 
August 13, 2007 – EEO Management Seminar – Middle TN State 
University 
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 EEO PRESS RELEASE JANUARY 2008 
 

 
Grace Broadcasting Services announced today that, in keeping with the rules and 
regulations of the Federal Communications Commission, it is seeking to involve 
qualified community groups in dissemination of all job vacancy information at Grace 
Broadcasting Services.  If your qualified community group or government bureau would 
like to be kept informed of all full time job openings at Grace Broadcasting Services, 
simply contact Human Resource Director, Sherry Vaughn at 25 Stonebrook Place Suite 
G322, Jackson, TN 38305.  Grace Broadcasting Services will put your group on a list of 
qualified groups which will automatically receive notification of all future full time job 
vacancies at Grace Broadcasting Services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
    25 Stonebrook Place Suite G#322 Jackson, TN 38305 
     Phone   731-855-9394 * 731-664-9497 * 888-855-9394    

      Fax 731-855-1600  
                                                                           Email: info@gracebroadcasting.com 



RECRUITMENT SOURCES FOR GRACE BROADCASTING

1 JACKSUN SUN 9 UNION UNIVERSITY
245 W. LAFAYETTE ST. COMMUNICATIONS/CAREER SERVICES
JACKSON, TN 38305 STEVE BEVERLY, DIR/JAQUELINE TAYLOR
PH 731-423-0300 CLASSIFIED DEPT 1050 UNION UNIVERSITY PARKWAY
jknox@jacksonsun.com JACKSON, TN. 38305
731-425-9740 731-661-5380/731-661-5421

apost@uu.edu
2 HERALD GAZETTE NEWS PAPER

P O BOX 7 10 DYERSBURG STATE COMMUNITY COLLEGE
TRENTON, TN 38382 DEPARTMENT OF COMMUNICATIONS
PH 731-855-1711 1510 LAKE ROAD

DYERSBURG, TN 38024
3 MILAN MIRROR EXCHANGE

P O BOX 549 11 TENNESSEE ASSOCIATION OF BROADCASTERS
MILAN, TN 38358 JOB BANK
PH 731-686-1632 MELISSA WEST 50 MUSIC SQUARE WEST SUITE 900

NASHVILLE, TN 37203
4 COURIER CHRONICLE NEWSPAPER PH 615-321-1626

P O BOX 448 http://www.tabtn.org/jobs.php
HUMBOLDT, TN 38343
PH 731-784-2531 BEVERLY WARD 12 UNIVERSITY OF TENNESSEE

DEPARTMENT OF COMMUNICATIONS
5 TN DEPT OF LABOR AND WORKFORCE 305 GOOCH HALL

P O BOX 428 MARTIN, TN 38238-5099
HUMBOLDT, TN 38343 PH 731-881-7546  
731-784-3552  CECE JONES rrobbins@utm.edu
email: CeCelia.Jones@state.tn.us

13 TN MAGNET
CHRIS FESMIRE

6 WBBJ JOB BANK adsales2000@hotmail.com
WAYNE THING
JACKSON, TN. 14 LANE COLLEGE
wthing@wbbjtv.com 545 LANE AVENUE

JACKSON, TN.  38301
7 TRI CITY REPORTER DIR:MARGARET TAPIA  426-7510 MTAPIA@LANE COLLEGE.EDU

121 S MAIN POB 266
DYER, TN 38330 15 BUFFALO RIVER REVIEW 94.5
PH 692- 3506 P O BOX 914
FX 692-4844 LINDEN, TN.  37096

PH 931-589-2169 fx931-589-3858
8 THE INDEPENDENT APPEAL (WK) 939  1150

P O BOX 220 16 LEWIS COUNTY HERALD 1230
SELMER, TN 38375 BECKY NEWBOLD
PHONE 731-645-5346  HOHENWALD, TN.
FAX 731-645-3591 PH 931-796-3191 fx 931-796-2153

17 MIDDLE TN STATE UNIVERSITY 
COMMUNICATIONS DEPT
NANCY STUBBLEFIELD
nstubblefied@mtsu.edu
615-904-8154
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August 13, 2007 
EEO Public File Documentation 
Supplemental Outreach Initiatives 
 
Provisional Training to management level personnel as to methods of ensuring equal employment 
opportunity and preventing discrimination 
 
 
Sherry Vaughn, Human Resource Director attended an all day EEO seminar hosted by the Dr. Dennis 
O’Neal at Middle Tennessee State University from 8:30 am to 4:30 pm sponsored by the TAB. 
 
The morning session lasted approximately four hours and there were about sixty representatives from 
the broadcasting industry in attendance in various levels of management from human resource 
managers to station owners.  Earl Thomas and Dr. David Foote covered leadership skills that will set 
the tone of the office or business to be open to diversity and provide opportunity for minority 
employment and advancement.  The focus was to build the morale of the business employees and to 
encourage the acceptance of the skills, gifts, and suggestions that could enhance the business success 
by the inclusion of minority members. 
 
There was opportunity for open discussion on: 

The developing work relationships with members of minorities in the industry 
The awareness of management to discrimination in the workplace and how to handle it 
How to effectively address areas of concern about racism, sexism, or other inappropriate 
behaviors 
How to embrace change and be willing to lead the ways as managers and supervisors so that 
your staff will follow by example 
The principles, benefits, and diversity, both primary and secondary, that causes opinions 
The hurdles faced by minorities 

 
The afternoon session lasted approximately 3 ½ hours and Dr. Jennifer Woodard led the group through 
a power-point presentation to show statistics on equality in employment, the “stereotypical” racist or 
sexist attitudes and beliefs that we hold and how we came to believe them.  Dr. Woodard asked 
questions about issues and challenges we face in trying to establish corporate diversity in our business 
plans and how to successfully execute recruitment and retention of minorities.  Through her 
presentation, the statistics prove that minorities and women are growing at a rapid percentage rate and 
should be seriously considered not only for diversity, but for survival in the future market. 
 
 
 
 
 



We were divided into small groups to create a business plan to successfully recruit minorities by 
following guidelines: 
 

Self assessment of the workplace 
Present attractions at the workplace 
Identify needs and staff objectives 
Identify target applicants 
Align a recruitment plan with the company mission or vision 
Develop guidelines for search 
Network with organizations to achieve your target contact 
Create your climate through programs like internships that provide positive feedback to 
colleges 

 
Dr. Woodard identified through open discussion, the individual racism, prejudice, institutional racism, 
and sexism in our society. 
 
Four college students/graduates were asked to serve as a panel for our seminar.  Each student was 
assigned to work with our smaller groups to help give their perspective as a minority student, on how 
effect our recruitment plans or policies were. 
 
Each student was allowed time to address questions from the entire audience about their personal 
goals, their experiences in looking for gainful employment, and the prejudices they encountered.  They 
shared suggestions on how we as industry management could do a better job in reaching students and 
we shared concerns and ideas on how they might be more effective in their applications for 
employment. 
 
One of the students shared her experiences of working with an organization that specifically targets 
and provides scholarships to minority students.  Students were admonished for not seeking out the 
local stations and accessing the TAB website and Job fairs in their markets for opportunities.  Many 
admitted they had not done as much to seek out opportunities for themselves, as they relyed on their 
professors and advisers to give them information. 
 
This seminar was a unique and intimate opportunity to meet with educators, students, management, 
and owners in the communication field to address our shortcomings and share ideas that would help us 
all be better in embracing the diversity of minority employees and how we could benefit from the 
experience of opening our eyes up to the skills, and the creativity that is given when seen through their 
eyes. 
 
 
Sherry Vaughn 
Human Resource Director 
Grace Broadcasting Services Inc 
 
 
 
 
 
 
 

    25 Stonebrook Place Suite G#322  Jackson, TN 38305 
      Phone   731-855-9394 *  888-855-9394 * 731-617-1340    

      Fax 731-855-1600  
                                                                                    Email: sleev@bellsouth.net 
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Grace Broadcasting Services, Incorporated elected to participate in the E-Track TAB Scholarship 
program during the summer term of 2007.  As human resource director, I contacted local colleges and 
the TAB to determine the regulations, requirements and possible candidates to consider. 
 
Due to the size of our organization, and the number of stations that we own, the TAB graciously 
allowed us to award two opportunities this year to students pursuing a degree in communications. 
 
Taking into consideration the applicants that we interviewed and their advisors recommendations, we 
selected two candidates, one Caucasian male from Middle Tennessee State University and one African 
American male from University of Tennessee at Martin.  The university advisors and station staff 
worked together to developed a schedule to meet their requirements for class credit, and allow the 
students an opportunity for practical, hands on experience while earning scholarship funds for their 
education.  The flexibility of the program is definitely a plus, in that both schools had different 
requirements and procedures and we were successful in complying with both schools to ensure success 
for these young men. 
 
Our staff agrees that these two young men were excellent candidates for this program and proved that 
they have what it takes to make it in the broadcasting industry.  Their personal drive, preparedness, and 
ability to do what ever was asked with confidence, made our job much easier.  We were able to 
provide each student instructional and productive time in every department of our organization, as well 
as the freedom to explore areas outside their “comfort zone” such as engineering and systems 
management.  Together, we helped identify their strengths and weaknesses, which hopefully, will 
guide them to improving their skills and making the right career choices. 
     
Our company is still relatively young and growing rapidly. We have wanted to implement an intern 
program for some time; but in an industry where many are cutting budgets to fund enhancement 
technology for HD, we just did not have the luxury of available funds for “auxiliary “personnel. The 
TAB Intern Scholarship Program gave us the option for a non-paid internship, which was perfect for 
our company at this time. 
 
If I were to suggest anything to improve on this program, it would be that college professors encourage 
candidates to apply for scholarship work programs with stations in their area. Broadcasting students 
need experience outside the campus radio environment, if they are going to be successful in securing 
employment upon graduation. I had tried contacting several schools in the past, inquiring about 
internships and received no response.  But with the eagerness and persistence of our two young 
applicants, who were dedicated to their field of study enough to accept a non-paid position in lieu of a 
scholarship, along with the cooperation of their professors, we were able to successfully begin our 
intern program this year.  
 
 
Sherry Vaughn 
Human Resource Director 



Tennessee Association of Broadcasters 
 

S T U D E N T      I N T E R N S H I P 
 

M E M O R A N D U M   of   A G R E E M E N T 
 

     This Agreement, made as of the 14 TH day of  May ,  2007, by 
and between__________  SS# ______________ (hereinafter called “the Intern”)   and the 
Administrator  Grace Broadcasting Services 25 Stonebrook Place Suite G322, Jackson, 
TN – Radio Broadcasting. 
 
     WHEREAS, the Intern wishes to engage in the Administrator’s program as specified 
herein, and the Administrator is ready, willing and able to provide such services; 
 
     NOW, THEREFORE, the parties agree as follows: 
      

Section I.   DESCRIPTION  of  SERVICES.  The Administrator will provide a 
workplace free of discrimination based on sex, race, religion, color, national origin and 
age. 
 
The Administrator shall furnish advice, consultation, and related services pertaining to 
the Intern’s supplemental learning experience, similar to the responsibilities taught in a 
student’s regular course work.  The Intern understands that he/she are not entitled to 
wages for the period of the internship as a full-time employee.  It is also understood that 
the Intern is not necessarily entitled to a job at the conclusion of the internship, nor will 
the Administrator, and participating stations, displace regular employees during a work 
shift.  The primary purpose of this internship program is to benefit the intern and create a 
valuable learning experience for the Intern, and that the Administrator nor its 
participating stations may derive any immediate advantage from the activities of the 
Intern.  The nature of the services provided will be as follows: 
 
     (1) Initial and continuing consultation in designing and maintaining an internship    
      program and educational goal as defined and required by the school when academic  
      credit is received   
      (2) Monitor the intended learning experience and provide guidance for special    
      situations and objectives 
      (3) Prepare and assist the Intern’s general presentation, writing skills, work       
      experience, references, marketing, communications and current technologies and  
      affairs. 
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Section II.       RESPONSIBILITIES  of   INTERN.   The Intern agrees to be   
responsible for the following connection with the administration of the internship: 
      (1) Communicate skillfully, identify goals and objectives, be self-motivated, flexible  
      and self-confident 
      (2) Well rounded political science, liberal arts, journalism or communications 
background in pursuit of degree or related experience 
      (3) Approach internship like a real job, understand staff philosophy and assist with 
the obvious, such as answering phones, sorting mail and administrative procedures as 
well as any other jobs assigned.  
                                                           
            Section III.      COMPENSATION.    The Intern fully understands that this 
program is considered a voluntary position, and not an employee for minimum wage 
position.  The Intern also fully understands that the Administrator will make a tuition 
payment to the university the Intern is attending for the fall semester of 2007 in the 
Intern’s name in the amount of  $750.  This same amount will be matched by the 
Tennessee Association of Broadcasters. 

 
      Section IV.       CONTACT.    The Intern’s principal contact with the 
Administrator shall be Sherry Vaughn, who will be responsible for transmitting advice, 
consultation and provide information and assistance when necessary to carry out the 
responsibilities there under. 
 
 
      Section V.    SECURITY and NON-DISCLOSURE of INFORMATION.   The 
Administrator shall be responsible for, and bear the expense of, compliance with 
governmental laws and regulations applicable to the procurement, utilization, or 
production of information in connection with the furnishing of services thereunder.  The 
Intern shall keep secret and confidential such information pertaining to the Administrator, 
its Board and activities, employees, organization or internal affairs as the Administrator 
may require during the term of this Agreement.   The Intern shall not, during such term, 
disclose to media representatives or any outside party of any matters or subjects relating 
to this program or issues of the Administrator without express written consent of the 
Administrator.  The Administrator may respond to questions from academic advisor, 
university, or parents about the nature of the internship program and criteria offered. 
The Administrator shall keep accurate records that reflect in the course of or relating to 
the services thereunder and shall be the property of the Administrator.   The 
Administrator will be responsible, financially and otherwise, for handling any claims for 
liability or damage which may arise due to services provided by the Administrator. 
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Section VI.   TERM.   This Agreement shall continue on an academic term basis 

unless canceled by either party by giving thirty (30) days advance written notice.   This 
Agreement may be amended upon mutual agreement of both parties.   The validity, 
interpretation and performance of this Agreement shall be governed by the laws of the 
State of Tennessee. 
                                 signed       _______________________________date ___________ 
                                                      (“the Intern”) 
 
                                                 Sherry Vaughn, Grace Broadcasting Services 
 
                                                   _______________________________date___________ 

(“the Administrator”) 
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Internship 
 
 

INITIAL CONTACT and APPLICATION INFORMATION 
 
 

Name___________________________________________________  Date __________ 
 
Address_____________________________________Telephone (H)________________ 
                (W)________________ 
             
City____________________State______ZIP__________            Date of Birth_________ 
 
 
SS#____________________University____________Student ID #__________________ 
 
 
Parents Name_______________________________Address_______________________ 
 
City______________________State_____ZIP__________Phone___________________ 

 
 

Year in School________________________Expected to Graduate__________________ 
 
Major/s_______________________________Minor/s____________________________ 

 
Course____________________________Advisor/Instructor_______________________ 

               Phone_______________________ 
 
Intern Dates__________________Expected Hours per Week_______________________ 
                        

 
 

COMMENTS____________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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GRACE BROADCASTING SERVICES, INC. 
Internship Evaluation Form 

 
 
Name of intern: _________________________________________________________ 
Name of supervisor: ______________________________________________________ 
Department:_____________________________________________________________ 
Dates of internship: ______________________________________________________ 
Total hours worked by intern: _____________________ 
 
Using the following scale, please circle the numbers that best describe the intern’s performance 
with your organization during the period cited. 
 
Excellent – 5 Above Average – 4 Average – 3 Below Average – 2 Poor – 1 
 
1. Quality of effort     1 2 3 4 5 
2. Punctuality      1 2 3 4 5 
3. Motivation      1 2 3 4 5 
4. Dependability     1 2 3 4 5 
5. Relations with co-workers    1 2 3 4 5 
6. Relations with the public    1 2 3 4 5 
7. Reactions to criticism     1 2 3 4 5 
8. Attitude      1 2 3 4 5 
9. Ability to complete assignments   1 2 3 4 5 
10. Ability to learn new tasks    1 2 3 4 5 
11. Ability to follow instructions   1 2 3 4 5 
12. Maturity of judgment    1 2 3 4 5 
13. Organizational skills     1 2 3 4 5 
14. Written communication skills   1 2 3 4 5 
15. Oral communication skills    1 2 3 4 5 
16. Technical skills (cameras, computers, etc.)  1 2 3 4 5 
17. Creativity      1 2 3 4 5 
18. Ability to work under stress    1 2 3 4 5 
19. Professional appearance    1 2 3 4 5 
20. Overall competence     1 2 3 4 5 
 
If asked to consider the scope of the student’s internship work, what overall letter grade would 
you give this student?    ____ A  ____ B  ____ C  ____ D  ____ F 
 
Would you be willing to work with our student interns in the future? 
 
  _____ Yes _____ No  _____ Not sure 
 
 
________________________________   _______________________________ 
Signature of supervisor     Date 
 
Please return to Mrs. Sherry Vaughn, Human Resource Director – Grace Broadcasting 
Services (Trenton Office) mail: 302 W Eaton Street, Trenton, TN 38382;  
email: sleev@bellsouth.net; or Fax 731-881-7550. 



PUBLIC FILE 
EEO OUTREACH 
MONDAY, MARCH 10, 2008 
6:00-7:00 PM 
 
Grace Broadcasting hosted an open house tour of the Trenton 1500 Memories AM 
WTNE studios to the Trenton Cub Scout pack 47.  Sherry Vaughn, Human Resource 
director, guided the group of 15 boys from ages 5-10 years old, along with their 8 adult 
leaders through the studios.  The scouts were able to see how to record a commercial, 
follow the media touch program, heard how the radio transmissions works from the 
studio to the personal radio, met the station Engineer, Larry Nunnery, General Manager 
Rodney Minyard, and Administrative Assistant, Geraldine Minyard.  Sherry explained 
how commercial radio advertisement provides the different programs that they enjoy 
each day. The scouts were told about the varied opportunities for employment in 
broadcasting and how each position in the radio station plays an important part in 
meeting the needs of the community and providing a marketing tool for businesses. 
Sherry explained the different programs that are provided on radio, giving the children to 
participate in open discussion by naming some of their favorite types of programs from 
sports, to music, news, weather, and talk. The children were allowed to ask questions, and 
record a voice liner to be aired at a later date.   
 
 
 
 
 
Sherry Vaughn 
3-10-08 






























